EXERCISE 18.2

Revising: Sexist language

Revise the following sentences to eliminate sexist language. If you change a singular noun or pronoun to plural, be sure to make any needed changes in verbs or other pronouns. Answers to starred items appear at the end of the book.

Example:

The career placement officer at most colleges and universities spends part of his time advising students how to write successful résumés.

Career placement officers at most colleges and universities spend part of their time advising students how to write successful résumés. 

*1. When a person applies for a job, he should represent himself with the best possible résumé.

*2. A person applying for a job as a mailman should appear to be honest and responsible.

*3. A girl applying for a position as an in-home nurse should also represent herself as honest and responsible.

*4. Of course, she should also have a background of capable nursing.

*5. The businessman who is scanning a stack of résumés will, of necessity, read them all quickly. 

6. The person who wants his résumé to stand out will make sure it highlights his best points.

7. The computer programmer will highlight his experience with computers.

8. Volunteer work may be appropriate, too, such as being chairman of a student organization.

9. If the student has been secretary for a campus organization, she could include that volunteer experience in her résumé.

10. If everyone writing a résumé would keep in mind the man who will be reading it, the applicant might know better what he should include and how he should format that information. 

