Employee Survey: Job Descriptions

Name: ________________________________
Position: _____________________

In order to develop job descriptions that accurately reflect all that you do,

please answer the following:

1. What do you feel is the purpose of your position?

2. What are the primary responsibilities of your position? List all that you can think of. (Example: Supervise children by site and sound at all times.)
3. What other tasks do you perform? (Example: Answer the telephone in a pleasant, professional manner.)

4. What do you feel are the physical requirement of your position? (For example: Stand for long periods of time.)
5. What do you feel is the purpose of you position?

6. What are the primary responsibilities of your position? List all that you can think of. (Example: Supervise children by site and sound at all times.)
7. What other tasks do you perform? (Example: Answer the telephone in a pleasant, professional manner.)

8. What do you feel are the physical requirement of your position? (For example: Stand for long periods of time.)
