(Faigley, The Penguin Handbook, Worksheet 14)

Worksheet 14
Name_____________________________

Class__________ Date_______________

Developing a Plan for Revision
As we note in chapter 5, there are two keys to revision. First, you have to try your best to see your project through your audience’s eyes. Second, you have to give yourself enough time both to get some distance from your first draft, and to make the changes you deem necessary. 

Also, remember that revision does not involve editing or proofreading. When you revise, you address large-scale issues such as content and organization. Save your consideration of the smaller stuff, such as punctuation and formatting, for later.  

Pretend that you are someone who is either uninformed about your project’s topic, or who is informed but holds an opposing viewpoint. Read your draft aloud all the way through. Then consider the following issues. 

· Does your project meet the needs of the assignment? Look back at your assignment and make sure that you’ve done what it asks for, and that you’ve followed all specified guidelines.

· Does your writing have a clear focus? Is your thesis clearly stated or implied? Does your project retain its focus throughout?

· Are your main points adequately developed? Have you supplied reasons and specific evidence to support each of your main points?

· Is your organization effective?

· Do you consider potential readers’ knowledge and points of view? Have you considered opposing views that your audience might have?

· Do you represent yourself effectively? Have you shown that you’ve “done your homework”?

· Is the project visually effective? Have you used a font, formatting strategy, and visuals appropriate to your particular rhetorical situation? 

Once you review your draft, answer these questions as completely as possible using the space below or separate paper.

1. What do you need to focus on in your revision?

2. List all the questions you still have about your project, and then list the resources you can use to answer each of them. (Remember: your teacher, your school’s librarians, and your classmates can serve as resources!)

