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Editing Your Draft

Editing is generally distinguished from both revising and proofreading, all of which we discuss in chapter 5. When you edit your draft, you make the small-scale changes that you put on hold when you were revising, such as word choice, transitions, and using concrete and specific language. 

Follow these steps to determine those parts of your draft that need to be edited:

1. Read through your draft and underline all the transitional words and phrases that you’ve used to signal relationships between sentences and paragraphs. Are there places where you might add transitional words and phrases? Are there places where you haven’t clearly emphasized or articulated important connections?

2. Read your draft aloud. (If you can, read it with someone else listening.) Mark those places that are confusing, hard to read, vaguely worded, too long, or too choppy. Mark any grammatical errors that you see, too. 

3. Read through the draft one final time and mark any phrases or sentences that seem wordy. Also mark those places where you haven’t used inclusive language.

· One good way of eliminating wordiness is to underline all sentences beginning with “it is” and “there are.” Usually these sentences can be made more concise and focused. 

· Another way to make your writing stronger and more concise is to mark uses of the verb “to be” (is, am, are, were, etc.) in your draft. Look carefully at these sentences and determine whether you can revise them by using a stronger active verb. 

4. Finally, re-read your introductory and closing paragraphs. Is your opener interesting, and does it effectively introduce your project? Does the closer pull the paper together and leave the audience satisfied? 

