(Faigley, The Penguin Handbook, Worksheet 2)

Worksheet 2
Name_____________________________

Class__________ Date_______________

Using Words and Images

Modern communications technology makes it easy to create multimedia texts. This worksheet will help you develop a plan for making effective use of words and images in your project. 

As we note in chapter 2, words work best when: 

· You intend to communicate abstract ideas

· You intend to record and/or report information

· You intend to persuade using elaborate reasoning

· You plan to present your work online, using narrow bandwidth

· Your audience needs and/or expects you to communicate with words

Visuals, on the other hand, work best when:

· You intend to deliver spatial information, particularly about spatial relationships

· You intend to represent statistical relationships

· You intend and/or need to produce a strong immediate impact 

· You need to emphasize further a main point you also make with words 

Thinking about your own project, answer these questions as completely as possible using the space below or separate paper. 

1. List those parts of your project you intend to present visually.

2. List those parts that you intend to present using words. 

3. Explain how and why the plan you have just described is suited to your project’s purpose and audience. 

