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Developing a Working Outline

As we explain in chapter 3, a working outline is not a formal outline. Rather, it is a sketch of how you’ll arrange the major sections of your project. If you have made an idea map, you can easily work from it to develop a working outline. 

Remember: a working outline is a tool that you can use as you write your first draft. The more detailed it is, the better. (If you would prefer to write a complete, formal outline before drafting your essay, by all means do so.)

To make your outline, follow these steps using the space below or separate paper:

1. List the sections of your essay, in the order that you expect them to appear. (These will likely correspond to the groups of cards or notes in your idea map.)

2. Write two or three complete sentences describing the content and purpose of each section. 

3. Now, review your outline. Does the project as you have described it here achieve the purpose you intend it to? Explain your answer.

