
ONLINE SOFTWARE SKILLS BUILDERS 
Using Database Management to Track a Class Lending Library 

 
In this activity you will be creating a database file that you can use to organize 
and track a classroom lending library.  Follow each of the steps below to 
complete this project. 
 
1. Start your database management software. 
2. Start a new database called Lending Library. 
3. Create the following structure for your lending library database file: 

 
 
 
 
 
 
 
 
 
 
 

4. Add the following data to the database. 

 
5. Add three books of your own.  Name yourself as the author of one of them. 

Sort the database by author’s last name. 
6. Print a listing of the database records.   It should be similar to the one below 
 

 
 

Field Name    Type    Size                  
Book Title    Text    50 
Author Last Name   Text    30 
Author First Name   Text    20 
Copyright    Text    10 
Reading Level    Text    5 
Category    Text    30 
Subject    Text    30 



7. Create a formal report of all records in the database.  Be sure it is sorted by 
Title.  If your software allows, group by category. Print the report.  It should 
look similar to the one below. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. Query the database so it displays only non-fiction books. 
9. Create a report showing all fields for the non-fiction query sorted by last 

name. 
10. Query the database so it displays only fiction. 
11. Create a report using all fields and sorted by last name. 
12. Your query reports should appear similar to the ones below. 

 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 

 


